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Introduction

Law firm payment of fees due from the lawyers of your firm is available at the Professional
Regulation Online Access site on the Internet. Your firm is encouraged to use the Internet
payment option in lieu of traditional paper filing of report forms and payment of fees. There is
no additional charge for Internet filing of reports and law firm payment of fees.

General Instructions on Using Professional Regulation Online Access

Browser: The site has been tested most extensively using Internet Explorer as a browser.
Firefox, Slimbrowser, Opera and other browsers should function also, but have not been tested
as extensively.

Screen Size: The optimum screen resolution for viewing and using the web pages on the site
appears to be 1024 by 768, with your text size set at medium in Internet Explorer. Itis
possible to use the web pages on the site at a screen resolution of 800 by 600 if your text size
is set at the smallest setting, but you will find it necessary to scroll left and right to view and



use some of the pages. If you find a page display slightly jumbled or not completely visible,
this is an indication that you need to reduce your text size or boost your screen resolution.

Screen Narratives: Narrative instructions are provided for most web pages, generally at the
bottom of the page. In addition, many functions have an initial instruction or advisory page that
will be presented before you actually begin the process. A careful reading of these narratives,
especially the first time you perform a function, may assist you.

Payment of Fees: The Professional Regulation Online Access site will accept payment by
e*Check, Mastercard, Visa or Discover. You will want to have your bank account or credit card
information available when you file your applications.

If You Want to Stop a Process : At any time you can halt a process you are attempting to
complete on the site and return to the menu of options available to you, by clicking on the entry
“My Account Law Firm” where it appears on the menu on the left side of your screen.

If You Need Help: General assistance with logging in to the site, password changes,
misplaced or forgotten passwords, or the credit card payment mechanism, is available during
normal business hours from the Office of Professional Regulation at 515-725-8029.

Accessing the Professional Regulation Site

The web address for the professional regulation site is: http://www.iacourtcommissions.org

To access the site, just
open up Internet Explorer
or another web browser,
and type Or pa‘Ste thIS Web :l For general assistance with logging in to this site, password changes, misflal:ed or forgotten passwaords, or the credit card payment mechanism, please
address into the address R i e tun iy i s st 1 o s e S

. R R during normal business hours at the office of Supreme Court Commissions by calling 515-725-8029.
window. A popup notifying
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you that yo u are accessln g . This website will be down every day between the hours of 1:30am and 5:00am due to database maintenance
a nonsecure page may f Welcome to the public senvices page of lowa Supreme Court Commissions_ The clickable menu options on the left side of this page allow any member of the public to
. access a range of senvices. Lawyers, certified shorthand reporters, |OLTA banks and sponsors of continuing legal education events may log in to their accounts using the

appear - J ust answer that . Username and Password fields on the left side of this page. A short description of each available senice is as ?UHUWS.

Certified Shorthand Reporter Search: This process allows you to search the database of shorthand reporters (also sometimes referred to as court reporters) who have
you Want tO proceed y and been certified by the Buar% of Examiners of Sh’;rlhand Repune¥s to perform shorthand reporting in lowa. p ( poters
th e front page of the b ISean:h Lawyers Licensed in lowa: This process allows you to search the database of lawyers who have been licensed by the Supreme Court of lowa to practice law in

owa.
P rOfeSSIO nal Reg u | atlon iy Search Continuing Legal Education Sponsor: This process allows you to search the database of sponsors who have sponsored continuing legal education (CLE)

programs or classes submitted for approval by the Commission on Continuing Legal Education.

Online Access site should > .
Search Continuing Legal Education Events: This process allows you to search the database of continuing legal education (CLE) programs and classes submitted for

Ope n approval by the Commission on Continuing Legal Education.
? Search Disability and Discipline Orders: This process allows you to search the database of public disability and discipline orders imposed on lowa lawyers

Apply to be a CSR: This process allows you to apply to take the examination to become a certified shorthand reporter in lowa. Based on the information you provide, you
will receive further instructions from the Board of Examiners of Shorthand Reporters or its administrative office on the tasks you must complete prior to certification

New CLE Sponsor Registration: This process allows any sponsor of continuing legal education (CLE) programs or classes to register as an on-line entity.

New CLE Sponsor Contact Registration: This process allows any qualified person representing a continuing legal education (CLE) spansor to register as an on-ine
user.

New IOLTA Contact Reaistration: This process allows anv oualified person representina an I0LTA to reaister as an on-ine user




Getting Your Username and Password as Contact Person for Your Law Firm

Before a law firm’'s employees may = l Y rx ﬂt\‘ﬁ
log in to the site and perform f—‘w ]UIECLL‘B‘ \ LCH
functions, one or more employees =

must register as contact persons or '
representatives, and each must _
select a user name and password. [ et i R e

As a part of this process, they will be |~ h i) %

r Step 1 -New Law Firm Contact Reg|

NOTE: Required fields are identified by an asterisk ()

required to enter the Registration = e

- . n 4 *Confirm Password: l:l

Key that was provided in your o [N

announcement letter or message. S Lt Lathame: ]
Search Disability and *Email Address:

Discipline Orders
Apply ToBe ACSR
liew CLE Sponsor
Registration

liew CLE Sponsor
Contact Registration
liew IOLTA Contact
Registration

To begin the process for creation of
your user name and password as a
contact person, look on the menu
along the left side of the front page
of the Professional Regulation o
Online Site for an entry entitled ot
“New Law Firm Contact Registration” and click on that entry. A page like the one shown to
the right will appear. Complete all of the information noted. When you have completed the
information requested on this screen, press “Continue.”

L w——

This process allowis a person to reqister as a contact for a Law Fim. You will need to know the Law Firm's Registration Key.

You will then see a screen like the
one shown to the right, which
confirms the information you entered
on the previous screen. Be sure to
record the user name and password
you select during this process. If
you need to correct any information,
you may use the “Back” button to
return to the previous screen.
Otherwise, record your user name
and password, and click the
“Submit” button to complete the registration process.

JUBIGANERANC

Step 2 - New Law Firm Contact Registration

NOTE: ¥ ru e Law Futn
Preane veoty it 3 B irlomabon you prowided i Comect
o W ] TVE410 gt 3040 01 Lrw Firm inicemabin

Your lnstitution: VWheck L Fm
Registration Hey: EEGOGANE
Ussrmama: kehaney
Password: kehaney0d1
Email Address:  cle@in.state @ s
“Phane Humber; S15T258028 Ext

This process allowrs 8 persen 1 reggstier &5  contact for & Law Faen You wil peed 10 koo rout Lanw Femrs

You then will see a screen like the
one shown to the right, which
confirms completion of the
registration process. Once you

have completed this process, return = = A e
to the site home page by clicking the [+

button entitled “Go To Home.” -

Search Court
Reporters
Search Lawyers
Search CLE Sponsors:
Search CLE Evenis
Search Disabilty and
Discipline Orders
Apply To Be ACSR

G

$tep - New Law Firm Contact Regi

This process allows a person ta reqister as a contact for a Law Firm. You will need to know your Law Firm's Registration Key




Logging In

Most site functions require that you log in
as a user. Near the top left corner of the

front page, you will see

two windows labeled “Username” and
“Password.” You will need to type the
user name and password you submitted
during the contact person registration
process in the appropriate windows, and
then click the “Login” logo directly under
the Password window. Note that these
entries are case-sensitive.  The very
first time you log in, you will be shown
the Enterprise Authentication and
Authorization (A&A) page described
below.

UGG

For general assistance with logging in to this site, password changes, misplaced or forgotten passwords, or the credit card payment mechanism, please
call the ITE Help Desk (lowa Department of Administrative Services) at 515.281-5703. This assistance is available 24 hours a day. Assistance with
substantive aspects of the site, such as CLE or client security reporting requirements, extensions, approval of CLE events or similar matters, is available
during normal business hours at the office of Supreme Court Commissions by calling 5157258029,

Forgot Password
e This website will be down every day between the hours of 1:30am and 5:00am due to database maintenance
Search Court
Reporters

Search Lawyers
Search CLE Sponsors.
Search CLE Events.
Search Disability and
Discipline Orders
Apply ToBe ACSR
New CLE Sponsor
Registration

Hlew CLE Sponsor.
Contact Registrafion
New IOLTA Contact.
Registration
Contact Us

Welcome to the public senices page of lowa Suprame Court Commissions. The clickable menu options on the left side of this page allow any member of the: public to
access a range of senices. Lawyers, certified shorthand reporters, I0LTA banks and sponsors of continuing legal education events may lag in t their accounts using the
Usemame and Passwaord fields on the left side of this page. A short description of each available sendce is as follows.

Certified Shorthand Reporter Search: This process allows you to search the database of shorthand reporters (also sometimes refemed to as court reporters) who have
been certified by the Board of Examiners of Shorthand Reporters to perform shorthand reporting in lowa.

Search Lawyers Licensed in lowa: This process allows you to search the database of lawyers who have been licensed by the Supreme Court of lowa to practice law in
lowa.

Search Continuing Legal Education Sponsor- This process allows you to search the database of sponsors who have sponsored continuing legal education (CLE)
programs or classes submitted for approval by the Commission on Continuing Legal Education.

Search Continuing Legal Education Events: This process allows you to search the database of continuing legal education (CLE) programs and classes submitted for
approval by the Commission on Continuing Legal Education.

Search Disability and Discipline Orders: This process allows you to search the database of public disability and discipline orders imposed on lowa lawyers.

Apply to be a CSR: This process allows you to apply to take the examination to became a certified shorthand reporter in lowa. Based on the information you provide, you
will receive further instructions from the Board of Examminers of Shorthand Reporters or its administrative office on the tasks you must complete prior to certification

New CLE Sponsor Registration: This process allows any sponsor of continuing legal education (CLE) programs or classes to register as an on-ine entity.

New CLE Sponsor Contact Registration: This process allows any qualified person representing a continuing legal education (CLE) sponsor to register as an on-ine
user.

New IOLTA Contact Reqistration: This orocess allows anv aualified nerson representing an IOLTA to reqister as an onine user.

Enterprise Authentication and Authorization (A&A)

The first time you access the
Professional Regulation Online
Site, you will be directed to the
Enterprise Authentication &
Authorization system to set up your
identify baseline. Setting up your
identity baseline provides you the
ability to reset your password if you
should forget it in the future.

To start the identify baseline
process, carefully read the page at
the right when it appears, and click
on “Setup Identity Baseline” to
continue.

TG

Supreme Court Commissions uses [TE'S Enterprise Authentication & Authorization system which provides users, such as yourseff, the ahility to reset your password if
you should forget it. To facilitate this, we require you to provide us with guesuon and answer pairs which are referred to as your identity baseline. It is important that you
| select and answer your questions carefully on the screens that appear during the identity baseline process that follows.

1 To set up your identity baseline, please click on this link: Setup Indentity Baseline

'
1 lf you are asked to “Select an Ap?hcation’ for which you are completing this question and answer pracess, select ‘Supreme Court Commissions' for the application

1 from the pull-down menu_ You will be required to input your usemame and password as part of this process. When you have completed this process, you will need to
1 logout of the identity baseline process and then log in again at http://www.lacourtcommissions. org with your user name and password

Forgot Password

Home
Search Court
Reporters

Search Lawyers
Search CLE Sponsors
Search CLE Events
Search Disability and
Discipline Orders
Apply To B ACSR
New CLE Sponsor
Registration

New CLE Sponsor
Contact Registration
HNew IOLTA Contact
Registration

Contact Us

In the event you forget your password in the future, you will be provided with a link that states something like forgot your password' from the login screen. If you click that
link you will be brought to an identity baseline verification page that wil allow you to provide the answers to the questions you selected. Once you answer all questions
correctly, you will be able to change your password.

If you have questions regarding the aperation of this system, please contact ITE's Help Desk at 515-281-5703. ITE would like to thank you for your participation in this
project.




The site interface with the
Enterprise A&A function is
designed to automatically set
“Supreme Court Commissions”
as the application for you, so the
page at the right should not
appear. However, if it does,
select “Supreme Court
Commissions” from the long pull-
down menu and then click
“Next.”

The page shown at the right will
appear. You will need to enter
your user name and password
and then click the “Next” button.

After you have entered your user
name and password, the page
shown at the right will appear.
Verify that Supreme Court
Commissions and your user
name are shown in Stepl and
Step 2, and then click on the
“Log On” button under Step 3 to
proceed to the next page.

L | ITEnterprise | DAS

Menu Options for this Page:

# Enterprise A%é Website

#LogDn # You are here

» Fargat your Password?

» Help with Lagging On

» Bend us Feedback

A | ITEnterprise | DAS

Log On - Follow the steps helovw ot dlick here to use the short form

Step 1: Select an Application to use:

Rick the application you want ta use, It may already be selected for you,

19
Click here to continues Next>

Application:  |~elect an Application—

Menu Dptions for this Page:

o Enterprize A&A Website

»LogDn + You are here

2 Fargot your Password?

2 Help with Logging On

» Send us Feedback

Lag On - Follow the steps below or dick here to use the short form

Step 1: You selected Supreme Court Commissions,

If this is not correct, click the Back button make a different choice,

Step 2: Enter your credentials

Mow, enter the credentials listed below,
If you don't remember your password, click the "Forget My Password" button,

User ID: l—@)
Passuord: l—@)

Click here to Next >
continue:

< Back | Forgot Password ]

g atthe Enterprise A%A Logon (Enter Credentizls] screen,

Menu Options for this Page:

» Enterprise Al Website

»LogOn < You are here

» Fargat your Password?

» Help with Loaging on

» Send us Feedhack

Lag On - Follaw the steps helow or dlick here to use the short form

Step 1: You selected Supreme Court Cornmissions,

If thiz is nat correct, click the Back button make a different choice.

Step 2: You entered Pl¥ieck

Ifthis is not correct, click the Back burton make a different choice,

Step 3: Submit your information.

< Back Click hera to log an: LogOn >

ncered your inform
Ful, you'll go the th
blem, you'l 5

e and password will be checked,




The page shown at the right will @ \‘;w';ﬂ-ﬂ-g}-;ﬁ;;_{-g ARA
appear, offering you two menu ———
options. Click on the “ldentity ——

Baseline” button to begin the process ...
of creating your identity baseline.

Enterprise A%A | ITEnterprise | DAS

»MainEntry + You are here Account Management for Supreme Court Commissions

a Change your Passuord Selectan action item

Account ID: Piieck

Change the password for this account: Change Passward
Edit your own baseline: Idenity Baseline

» Gend us Feedback

Connected as PWieck to dominofrvider Click hers to hgoot

nterprize Al Main Entry screen,

The page shown at the right will
appear. On this page, you must
select your two baseline questions
from the pull-down menus, and input
and confirm your answers to each of

these questions. When you have S .
finished selecting your baseline P —
questions and confirming your S —
answers, click the “Save Identity - -
Baseline” button to return to the A&A AL —

menu page. You may want to record s [

the questions and answers you
entered on this page for future use.

Cornecred »5 PWieck o

After you have entered your
baseline questions and answers,
you will be returned to this page, e
which will confirm that your identity e vvveee
baseline information has been i | [ —
saved. e

€-z-gathe pizz serd fz-this aczz. -2 Zhange Peasword

Edit zour-on~ baseline: >2r13Baseline

A rdentity aseline dats saved.

Eriectes os PWisch to Somwe s o Dhok bere o sgent

“fas £re Ioaking at e Erieribe 4344 £in By sren.
e



You may now click on the “Click here
to logout” logo near the bottom of the
page to log out of the A&A process.
When you log out of the A&A function,
you will be shown this page. You will
then need to manually direct your TR
Internet browser back to the
Professional Regulation Online Site
(http://www.iacourtcommisions.orq )
and log in to the site again using your
username and password, at which -
point you will see the main menu for sponsors.

ITEnterprise | DAS

Menu Options for this Page:

» 3end us Fasdback

Navigating the Menu Page

After you have entered your user
name and password the clicked

the “Login” button, your personal
menu page entitled “My Account St

My Account page for Law Firm

Page for Law Firm” will appear. o e tanrm
This page is structured with two e
; SerehLE Sponeors
components. The first component |
IS th € menu Of fu nCtIo ns th at yo u ;-mmw [This menu page lists the services available to law firms of lawyers licensed to practice in lowa. The primary purpose of this page is to allow law
can p e rfo rm by C | IC kl n g a b u tto n :EDWP‘&; I: BS:;::! gﬁﬂjl;emo';ﬂgg;]l;i[l%'lﬁ gzle oé "h”iyméyrirs for whom fee payments will be made, submit payments on benalf of those lawyers, and view past payments
to start th e p rocess. E;‘:_T;’:mmr IYou may return to this page at any time by clicking the menu item "My Account Law Firm” shown at the botiom of the menu on the left side of the
. . Contact Registraion [l

The second component is a brief grm
narrative regarding the purpose of |

. egistration
this page. sone s

My Account Law Firm


http://www.iacourtcommisions.org/

Maintain Your Law Firm Lawyer List

This page lists all of the lawyers for
whom your law firm has elected to
pay fees. The law firm cannot pay

rMaintain Lawyer List
fees on behalf of a lawyer unless Jones & Jones Law i
y . R . ~Add Lawyer to Law Firm
that lawyer’'s name is listed on this | = -
page. To add a lawyer’'s name to B
M - Search CLE Event: o
the list, enter his or her ICIS PIN st SRl
: : : o e
number in the window entitled “AT [ S =
_ . Hew CLE sponsor wyer Name
Pin” and click the “Add Lawyer” e 2 comi it R
. Contact Reaistration ’
button. For example, if the B
. Registration Goto My A it
lawyer’s ICIS PIN is AT0008523, st —
type “AT0008532” in the window S Iy e 150 o s page: To 2wy Tan n .o o et 105 P ey I e windor e "7 P and ik
i i i ETERRN 1 A owr o 70/ s K 15, chok e 00 el e g e ek llop ol o
(W|th0ut the parentheS|S) and CIICk Lawyer"PLgyASEREV\EWYOURUSTCVAYREFULL‘(FOR’ACCURACYBEFORELEAV\NG'm\SPAGE,Whenynu are satisfied with the accuracy
of your list of lawyers, click the "Go to My Account” button to return to your law firm menu page.

the “Add Lawyer” button. To
remove a lawyer from the list, check the box to the left of the lawyer’s name and click the
button entitled “Remove Lawyer.”

PLEASE REVIEW YOUR LIST CAREFULLY FOR ACCURACY BEFORE YOU LEAVE THIS
PAGE. When you are satisfied with the accuracy of your list of lawyers, click on the “Go to My
Account” button to return to your law firm menu page.

Pay Fees for Your Law Firm’s Lawyers

This page shows the fees <l " .
currently payable for the wwn )
Logout :

lawyers included on your
law firm’s list of lawyers for

whom your law firm has | [atchPament Step 1: SelectLavyer Fees
elected to pay fees. No - e RS
~Qutstanding Lawyer Payments
entry appears for a lawyer | 1 g
. Reporters
if no fees are due fromthat = = I check A
lawyer. To pay fees R (ATOUUS101) BRADY, LYNNEELLEN ] 75 008 L Etensin Fee
Search CLE Events )
currently due on behalf of A [T][_7500) 200 CLE Adminstatve Fee
your listed lawyers, check = (NTOUDGISE) REEL RAYMOND LESTER [F) ™15 a06 oL cinistate Fee
0
the block shown to the left |0 [T][_2500]2006 S Dsciinay Fee
Registration -
of the fee or fees you New CLE Sponsor Cornue
. Contact Registration
d (.ESI re to pay, ?ln d then LRREEE ] This page shows the fees currently payable for the lawyers included on your faw fimi's list of lawyers for whom your law fim has elected to pay
click the “Continue” button. Registration fees. No eniry appears for a lawyer if no fees are due ffrom that lawyer. (f a lawyer included on your law firm list accesses his or her lawyer
[k e e account individually and pays his or her fees directly before the law fim pays those fees, the fees for that lawyer no longer will be available for
|f yO u Want to pay a| | Of th e Registration payment by the law firm.) To pay fees currently due on behalf of your listed lawyers, check the block shown to the left of the fee or fees you
(e desire to pay, and then click the "Continue" bution. Ifyou want to pay all of the fees shown due, you may check the block to the left of "Check A"
fees shown d ue, you may ‘and then click the "Continue” button.

check the block to the left fh e
of “Check All” and then
click the “Continue” button.



Tip: If alawyer included on your law firm list accesses his or her lawyer account
individually and pays his or her fees directly before the law firm pays those fees, the
fees for that lawyer no longer will be available for payment by the law firm. You will
want to instruct your lawyers to wait to file their annual reports until you have paid the
fees for the year on their behalf. After you have paid the fees shown due for them, the
lawyers will be able to file their annual reports online and no additional fee will be

payable by them incident to the report filing, unless they file their reports late and a late

filing fee is imposed.

After you click the “Continue”
button you will be shown the fee
payment page shown at the
right. This page shows you the
options for payment of the fees
you have selected for payment.
If you select payment by credit
card, you will shown a credit
card payment screen that
allows payment by MasterCard,
Visa or Discover credit cards. If
you select payment by eCheck,
you will be shown a payment
screen that allows direct
payment from your law firm
bank account. Select the

Search CLE Sponsors
Search CLE Events
Search Disability and.
Discipline Orders
ApplyToBe ACSR
Hew CLE Sponsor
Registration

New CLE Sponsor
Contact Registration

Hew IOLTA Contact
Registration

New Law Firm Contact
Registration

Contact Us

My Account Law Firm

Batch Payment Step 2 - Select Payment Method

The total amount due is $140.00. Please select your paymem type:
[Clecheck
[Cleredt car

This page shows you the aptions for payment of the fees you have selected for payment. If you select payment by credit card, you vil be shown a credit
card payment screen that alows payment by MasterCard, Visa or Discover credit cards. If you select payment by eCheck. you will be shown a payment
screen fhat allows direct payment from your law firm bank account. Select the payment method you desire by checking the block to the left of your
desired method. You will then be shown the specific page associated with your choice of payment method

payment method you desire by checking the block to the left of your desired method. You
will then be shown the specific page associated with your choice of payment method.

If you select e*Check as your
payment method, you will see
the e*Check payment screen,
which you will use to pay the
fees due. You will need to have
your bank routing number and
account number to enter as part
of this payment process. Also,
for security you will be required
to enter your user name and
password (as a user on this site)
as part of the submission
process.

When you have entered the
information required on this
screen, click “Submit” to proceed
to the confirmation screen.

rBatch Payment Step 2 - Select Payment Methol d

The total amount due is $140.00. Please select your payment type:
[#lecheck
[“leredt card

Required fields are identified by an asterisk (*)

o I
Number:

‘CheckinﬁAccnum l:l
umber:

*First Name: l:l
“Last Name: l:l
Company Name: l:l
*Address Line 1: l:l
Address Line 2: l:l
) —
*State/Province: lSe\ect—:[
“TiplPostal Code: ||
Reauthentication is required for this feature. Please reenter your username and password below:
“Username: l:l
*Password: l:l

Please read the following statement before pressing the authorization button to submit your
electronic payment:

By typing in my identification information and clicking the "authorization” button, | confirm that | am either
the owner of the bank account identified by the numbers entered on the form above, or that | am
authorized by the company that owns the account to act on its behalf, and | authorize the State of lowa to
convert this account information to an electronic funds transfer from this bank account for the amount of
this transaction. The bank account should reflect this electronic payment within 3 banking days.

In the event that my electronic funds debit is returned unpaid, | agree that a retumned item processing fee
may be electronically debited from my account by the State of lowa.




If you select credit card as
your payment method, you will
see the credit card payment

JUDIGANERANCH

~Batch Payment Step 2 - Select Payment Methad

A A nf‘mmmau&nsunm Piease salect your payment fype
screen, which you will use to s
pay the _fees due_' The Required fiekis are isenilied by an asterisk (")
permissible credit cards are codecart g [ s tame: [ ]

T e— T s—
“Expiration Date: [07 3] 2008 5] Compony Hame: |:|
“hddress Line 1;
Addosslie: [ ]
L |
“Seate/Province; i‘%nhrl a
TpPostal Code: [ |

[by Cheking Dekw you agree 10 charge the above ¢real card for the amount of $140.00)

() [Si]

Mastercard, Visa and
Discover.

When you have entered the
information required on this
screen, click “Submit” to
proceed to the confirmation
screen.

This page shows. you e optons for payment of (he fees you have selected fr payment [f you select payment by cract card, you will be Snown a credi |
card payment screen that allows payment by MasterCard, Via or Discover cradt cands. i you select payment by eCheck, you wil be shown a payment
screen thal allows direct payment from your ko firm bank accounl Sedect the payment nlclhndyw mm. Ly checking the bhch‘n e bt of your
|desiren methad. You will then be shawn the specific page associted wiih your choke of paymeant me

™

Once you have submitted your payment of the necessary fee, you will be shown a
confirmation screen. The top portion of a sample confirmation screen is shown to the
right. You will want to print out a copy of this confirmation screen as a record of your
payment.

Review Your Payment History
To start this process, click on i 4

“Review Payment History” on the [§&a ?
main menu. This page allows ﬁ‘!

you to see the histo ry of past PSSR F2mert Htory
payments your IaW flrm has Home Jones & Jones Law Firm
made on behalf of its lawyers. ki _
. eporters Payment Date Total Amount View Details
The payment histo ry reflected on :’:;‘L‘:’;: 011182008 000 View Detais
this page includes only payments |
. . Search Disabilty and
made by the law firm using the s _
online law firm payment Rl ety e e o i B o M, o Tl o o it 1 08 AU
. Registration Dy conventional check, nor does it show payments made by the lawyer individually. To view the details regarding any particuiar paymen, click on
mecC h anism. | t d oes n ot Sh ow Yew CLE Sponsor the "View Details" entry to the right of the payment lisfing, to view the lawyers and amounts included in that payment.
payments made by the law firm |
. Registration
by conventional check, nor does [
it show payments made by the el

lawyer individually. To view the bt v Fim

details regarding any particular

payment, click on the “View Details” entry to the right of the payment listing, to view the
lawyers and amounts included in that payment.

To return to the main menu, click the “Go To My Account” button.
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