Internet Filing of CSR CEU Report and Payment of Fees

Internet filing of your continuing education (CEU) report for reporting year 2008-2009, and payment of
associated annual fees, is mandatory this year unless you are granted an exception. There is no additional
charge for Internet filing.

If you filed your report online last year, you may use the same user name and password to file your report
this year. If you previously have accessed the reporting site and simply have forgotten or misplaced your
password, you should wuse the AForgot Passwordo
password. If you have not received your user name and password, you may call the Office of Professional
Regulation at (515) 725-8029 to request your password and access instructions. The staff at the Office of
Professional Reqgulation does not have access to your password if you have changed it.

A tutorial on Internetreportf i | i ng i s available at the Boarddés web

http:/www.iowacourts.gov/Professional_Regulation/Certified_Shorthand_Reporters/

ACCESSING THE PROFESSIONAL REGULATION SITE

The web address for the professional regulation site is: http://www.iacourtcommissions.org.

To access the site, open Internet Explorer or another web browser, and type or paste this web address into
the address window. A popup notifying you that you are accessing a non-secure page may appear - just
answer that you want to proceed, and the front page of the Professional Regulation Online Access site
should open.

Logging In

A lowa Supreme Court Commissions - Microsoft Internet Explorer

| Fie Edt View Fevortos Tools Help ) &

|Mtnt[¢]>rvw, [Waw SACOUCOMMISSIONS, orgiocHome. o

7] B30 Links]

Most site functions for reporters require that
you log in as a user. Near the top left
corner of the front page, you will see two
Windows| abel ed f/Atsoant|D&d me

N ° For general assistanc \vhhlojy In to this site. password changes. misplaced of for asswords. or the credit card payment mechanism,
and @ Pas Jype®theduseoname and LR TRy Dk (o et i ..J.','.,.s.aa..a“""a...m.:.h:v.....:u e g
with substantive cte of the site, such as CLE or dlmmmlyupmq Tequirements, roval of CLE aveats or chmifar matters, is

~ available durlng Mmul business haurs at the office of Suprama Count Commissisns by nlln, 515 125

password you received at the time of your
certification (or in a separate mailing) in the
appropriate windows, and then click the
[Login] logo directly under the Password
window.

Heconyto SCC wob bauad applcatons wil bo wnavalable ot the ollowing tiuec
Naember 4ih, 2006 - 3.00pm ta 5.00gm

Accoss te C vailable at the fallowing times:
00am

00am

This wibiito will b down every day betwien tho hours of 1 30am and 5 00am due fo datebase mantenasce

Welcome o the pusic sevices prge o o Scgrer ot Commaaiian. Th clckable mes opions o the b sdeof s page oy merer f e bl Lo
o tegartess, IOLTA baris and sponsaes of Continang Isgal edocation events may log in 10 thek acceunts usieg

I Usemama and S asovand s i o i his page. A short descrigeion of each avafable senice s a5 folaws

The very first time you log in, you will be
shown the Enterprise Authentication and
Authorization (A&A) page described below.

Cartified Shotthand Reparter Search Th

5055 algws You 10 search the datadase of shrthand reporters (ao somulimes relemed to as cout repodors) who
awve baan conifnd by the Board of Exsmine

Sheethand Reporters to pacdom shothand roporing e lowa

| Search lnwym Licensad In lowa: This peozess aliows you fo search the database of lswyers who have been lizensed by the Supeeme Court of lows 1o practice
Tiw  low

Search Continuing Legal Education Sponsor This precess alows you 1o seach the dxmsu of sgensors who have sponsored centinuing legal education (CLE)
programs of classes submeted for approval by the Commiasion ea Continung Legal Educstion

*Tip: These entries are case-sensitive.

Search Continuing Legal Education Events Thes process alows you to sesech the database of continurg lgal education (CLE) programs and classes submeted
for appeoral by the Commission on Corbnuing Lagal Edut umn

| Search Disability and Discipline Orders: This process allows you o search the database of pubic disabiity and discipine orders impesed on lowa lawyers ;]
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http://www.iacourtcommissions.org/

Enterprise Authentication and Authorization (A&A)

The first time you access the Professional

Regulation Online Site, you will be directed ™ JUDIC[AL BR/‘\NCH

to the Enterprise Authentication &

Authorization system to set up your Identity

li — Supreme Court Commissions uses [TE"S Enterprise Authentication & Authorization system which provides users, such as yoursel, the abilty to reset
Baseline. _ your password if you should forget it. To facilitate this, we require you to provide us with question and answer pairs which are refenred to as your
1 ldenmill baseline. It is important that you select and answer your questions carefully on the screens that appear during the identity baseline process
s

Setting up your Identity Baseline provides Login R

T . 7o set identity baseline, please click on this fink: Setup Indentity Baseli
you the ablllty to reset your password if you e Iuse up your identity baseline, please click on this link: Setup Indentity Baseline

I
. If you are asked to "Select an Application” for which you are completing this question and answer process, select "Supreme Court Commissions" for
should forget it in the future. Home the application from the pull-down menu. You will be reﬂuired to input your usemarne and password as part of this process. When you have ¢

Icompleted this pracess, Jvou will need to logaut of the identity baseline process and then log in again at http:/Awwwe iacourtcommissions. org with your |
Search CLEEvents  FERIEHERINEERUNG

To start the Identity Baseline process,
carefully read the page at the right when it
appears, and click on [Setup ldentity
Baseline] to continue.

L I R N |
In the event you forget your password in the future, you will be provided with a link that states something like "forgot your password from the login
screen If éou click that fink you will be brought to an |denm% baseline verification page that will allow you to provide the answers to the questions you
selected. Once you answer all questions correctly, you wil be able to change your password.

If you have questions regarding the operation of this system, please contact TE's Help Desk at 518-281-6703. ITE would like to thank you for your
participation in this project.

The site interface with the Enterprise A&A ]Em\r@rmrmﬁ A&/ﬁ
function is designed to automatically set '
ﬁ S u p reme C our t C om m| Enfzeprise A&D | ITEatersise | OAS
application for you, so the page at the right e Options fortis page:

should not appear.

*Tip: If this page does appear, select T, Step 1: Select an Application to use:
AiSu p r e meC OOTUTU rsts | ons O from t h © Pick the application you wantto use, It may already be selected for you,
pull-down menu and then click [Next]. » Forgetyour Password? —
application: [ ~Select an Application— z| @
» Help with Logging On

Click here to continuer ~~ Next>

» Send us Feedback

You are looking at the Enterprise A%A Logon screen, ©2004 State of Towa, DAS-ITE
SR

Enternrice ARA
The page shown at the right will appear. Enterprise A&A
You will need to enter the user name and Enteprise AUA. | T Enterpse | DAS
password you received from Court Menu Options for this Page:

Commissions or the Office of Professional 2 Enterpis ARA Hebsie
Regulation, and then click the [Next] button. -~

Step 1: You selected Supreme Court Commissions,
»LogOn « You are here P P 5

If this is not correct, click the Back button make a different choice.

*Tip: Your User ID on this screen is the R Rl Step 2: Enter your credentials
same as your user hame on the first login » Hlp with Logging On Now, et the credentls st below,

If you don't remember your password, click the "Forgot My Password" button,
screen.

» Send us Feedback User ID: [— @
Password: [— @

<Back| Forgot Password l Clickhereto | ayts

continue:

You are looking st the Enterprise A&A Logon (Enter Credantials) screen, ©2004 State of Iowa, DAS-ITE
oo o0y



After you have entered your user name
and password, the page shown at the
right will appear. Verify that Supreme
Court Commissions and your username
are shown in Stepl and Step 2, and then
click on the [Log On] button under Step 3
to proceed to the next page.

The page shown at the right will appear,
offering you two menu options. Click on
the [Identity Baseline] button to begin the
process of creating your Identity Baseline.

The page shown at the right will appear.
On this page, you must select your two
baseline questions from the pull-down
menus, and input and confirm your
answers to each of these questions.
When you have finished selecting your
baseline questions and confirming your
answers, click the [Save Identity Baseline]
button to return to the A&A menu page.

*Tip: Record the questions and answers
you entered on this page for future use.

Menu Options for this Page:

» Enterprise ARA Website

»LogOn « You are here

» Forgat your Password?

» Help with Lagging On

» Send us Feedback

You are looking at the Enterprise A&A Logon (Submit) screen;

Version 2.0.4

Menu Options for this Page:

» Enterprise A%A Website

»Main Entry  « You are here

» Change your Password

» Send us Feedback

Log On - Follow the steps below or click here to use the short form

Step 1: You selected Supreme Court Commissions,

If this is not correct, click the Back button make a different choice.

Step 2: You entered PlWieck

If this is not correct, click the Back button make a different choice.

Step 3: Submit your information.

<Back Click here to log on: LogOn>

After you have entred your information, click the "Log On® button to continue. Your user name and password will be checked.
Ifit's successful, you'll go the the website you selected,
If there's a problem, you'll see 3 message sbout what's wreng.

©2004 State of Iowa, DAS-ITE

terprise A&A

Administration

Account Management for Supreme Court Commissions

Select an action item

Account ID: Pllieck

Change the password for this account: Change Password
Identity Baseline

Edit your oun baseline:

Connected as PWieck to DominoProvider Clicl here to hgout

You are looking st the Enterprise A%A Main Entry screen,
Uarcion 2.014

Menu Options for this Page:

o Enterprise AA Website

» Identity Baseline < You

are here

@ Send 1s Feadback

©2004 State of Towa, DAS-ITE

Account Identity Baseline Setup

Supreme Court Commissions - Baseline Setup For Pllieck
O th s page, you can Creste o mairtain your dintics pareline, Tis is & sez of quastions and arsvers you establish for vour accaunt, I vou Sarget
Yo passacre of lock ye 3CcoUrt for s0me reason, you can anawerthess qUESoNs th et access t LoUr CCHUNT

Same guicelines for sctting vour basel ne:

1. Cheose questions anc answers that yeu know well, buttha: others den't,

2. Aweic special craracters ike commas or quates thas 40u may nct snter the same wav later

3. Keep your ansuers simale - for e1amplz, use "paperbav” instead of "The Des Meines Register pzper delizeny’ for your rst
eb.

Select Questions from the dropdovn boies and enter comresponding Ansuvers

Questien 1 *fuhat colorwas your firstcar or mc<? j
Ansmer; I—
Confirm :

Quastion 2; ‘#hatteacher ac the greatest impact an wour lfe? j

Ansurer2;
Confirm :

Sewa |dentity Baseline | Cancel

Coanectes 1s PWieck © Dominchiovioer Cict bere o foqu



After you have entered your baseline ' Enterprise A&A
questions and answers, you will be returned Lf ENterprise AGA
to this page, which will confirm that your bR e e

identity baseline information has been saved. e optos frtispage

You may now click on t Raen il § ekerherie t oo

bt i

|l ogout d | ogo near tohe bottom of the age
= Change vour Jassy 2+ Account Management for Supreme Court Eommissids
log out of the A&A process.
»£271 _z Feedback Select am action item
Aecaunt I0; Flieck

©-z-qe the pezzsord 2+ this aczz. -3 .',\hﬁan Pessword

ol £ aking at the Entarrite 434 New Bl soees. 2200 Swbe of lowid, UE-(TE
a2

*Tip: You must log out of the A&A utility to get
back to the CSR reporting site.

When you log out of the A&A function, you will be
shown this page. You will then need to manually
direct your Internet browser back to the
Professional Regulation Online Site
(https://www.iacourtcommisions.org ) and log in
to the site again using your username and M Ot for i Page

password, ol which POt you will see the maif g
menu for shorthand reporters A sl

Q) You have logged out of the Enterprise Authentication and Authorization System, To log on click here

» Send us Feadback

Yo are looking ot the Entarprse A%A Logged Oitscreen, 2004 Stite ofTows, DAS-ITE
Yersion 204

After you have entered your user name and

password and clicked the ALogino
your personal menu page entitled
Account Page CSRO will appear.


https://www.iacourtcommisions.org/

