
Internet Filing of CSR CEU Report and Payment of Fees 
   

Internet filing of your continuing education (CEU) report for reporting year 2008-2009, and payment of 
associated annual fees, is mandatory this year unless you are granted an exception.  There is no additional 
charge for Internet filing.   
 
If you filed your report online last year, you may use the same user name and password to file your report 
this year.  If you previously have accessed the reporting site and simply have forgotten or misplaced your 
password, you should use the ñForgot Passwordò link on the front page of the site to select a new 
password.  If you have not received your user name and password, you may call the Office of Professional 
Regulation at (515) 725-8029 to request your password and access instructions.   The staff at the Office of 
Professional Regulation does not have access to your password if you have changed it. 
    
A tutorial on Internet report filing is available at the Boardôs web page: 
 

http://www.iowacourts.gov/Professional_Regulation/Certified_Shorthand_Reporters/ 

 

ACCESSING THE PROFESSIONAL REGULATION SITE 
  
The web address for the professional regulation site is: http://www.iacourtcommissions.org.  
To access the site, open Internet Explorer or another web browser, and type or paste this web address into 
the address window. A popup notifying you that you are accessing a non-secure page may appear - just 
answer that you want to proceed, and the front page of the Professional Regulation Online Access site 
should open. 

 
Logging In  
 
 
 
Most site functions for reporters require that 
you log in as a user.  Near the top left 
corner of the front page, you will see two  
Windows labeled ñUsername/Account IDò 
and ñPassword.ò   Type the user name and 
password you received at the time of your 
certification (or in a separate mailing) in the 
appropriate windows, and then click the 
[Login] logo directly under the Password 
window.    
 
The very first time you log in, you will be 
shown the Enterprise Authentication and 
Authorization (A&A) page described below.    
 
*Tip: These entries are case-sensitive.     
 
 

  
  

 
 
 
 
 
 
 

http://www.iacourtcommissions.org/


Enterprise Authentication and Authorization (A&A)   
  
  
The first time you access the Professional 
Regulation Online Site, you will be directed 
to the Enterprise Authentication & 
Authorization system to set up your Identity 
Baseline.   
 
Setting up your Identity Baseline provides 
you the ability to reset your password if you 
should forget it in the future.    
  
To start the Identity Baseline process, 
carefully read the page at the right when it 
appears, and click on [Setup Identity 
Baseline] to continue.  
  
  
 
 

 
 
 
The site interface with the Enterprise A&A 
function is designed to automatically set 
ñSupreme Court Commissionsò as the 
application for you, so the page at the right 
should not appear.   
 
*Tip: If this page does appear, select 
ñSupreme Court Commissionsò from the 
pull-down menu and then click [Next].  

   
  
  
  
  
  
  
 
 
  
The page shown at the right will appear.  
You will need to enter the user name and 
password you received from Court 
Commissions or the Office of Professional 
Regulation, and then click the [Next] button.  

  
*Tip: Your User ID on this screen is the 
same as your user name on the first login 
screen. 
  
  
  
  
  
  
  
   
  



After you have entered your user name 
and password, the page shown at the 
right will appear.  Verify that Supreme 
Court Commissions and your username 
are shown in Step1 and Step 2, and then 
click on the [Log On] button under Step 3 
to proceed to the next page.   

  
  
  
  
 
 
 
 
 
 
 
 
 
The page shown at the right will appear, 
offering you two menu options.  Click on 
the [Identity Baseline] button to begin the 
process of creating your Identity Baseline.  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
   
 
The page shown at the right will appear.  
On this page, you must select your two 
baseline questions from the pull-down 
menus, and input and confirm your 
answers to each of these questions.    
When you have finished selecting your 
baseline questions and confirming your 
answers, click the [Save Identity Baseline] 
button to return to the A&A menu page.   
 
*Tip: Record the questions and answers 
you entered on this page for future use.  

  
  
  
  
  
  
  
  
  



After you have entered your baseline 
questions and answers, you will be returned 
to this page, which will confirm that your 
identity baseline information has been saved.    

  
You may now click on the ñClick here to 
logoutò logo near the bottom of the page to 
log out of the A&A process.  
  
 
 

 
 
 
*Tip: You must log out of the A&A utility to get 
back to the CSR reporting site.     
  

 
 
When you log out of the A&A function, you will be 
shown this page.  You will then need to manually 
direct your Internet browser back to the 
Professional Regulation Online Site 
(https://www.iacourtcommisions.org ) and log in 
to the site again using your username and 
password, at which point you will see the main 
menu for shorthand reporters.  
  
  
 
  
  
  

  

  
  

After you have entered your user name and 
password and clicked the ñLoginò button, 
your personal menu page entitled ñMy 
Account Page CSRò will appear.       

  
 
 
 
 

 
 
 
 
 
 
 
 
 
 

https://www.iacourtcommisions.org/

