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Rule 22.16 Preaudit travel claims of judiciary — definitions. As used in this
rule and rules 22.17 through 22.21:

22. 16(4) £0fficial domicile.>means-the-following:

a. “Court employee’s official domicile” means the eity—town—ormetropolitan
area-within-whichthe-office-isloeated work location to which that court employee

is assigned. Transportation costs between any such employee’s permanent home
and that perser’s emplovee’s office;—and-subsistence—within—the limits of an
employee’s official domicile are not reimbursable.

b. “Judicial officer and court reporter’s official domicile.” By December 15 of
each year, the chief judge of the judicial district and the district court
administrator shall designate a courthouse as an official domicile for each

judicial officer and court reporter. The official domicile of a judicial officer and a
court reporter shall be the courthouse in the county in which the jadge judicial

officer or court reporter works-more-than 50-percentof the time- When-thejudge

designated—by—thechief judge—resides unless the chief judge of the judicial

district and the district court administrator agree to another location based on

factors such as the percent of time spent working at another courthouse, court

scheduling, or any other factor that should influence the selection of the

domicile. Court reporters may reside outside of the judicial district in which they
serve. If a court reporter resides outside of the judicial district in which the court

reporter serves, the chief judge of the judicial district and the district court

administrator shall designate the court reporter’s official domicile in a county

adjacent to the judicial district in which the court reporter resides. If there is a

change in any of the factors that affect the court reporter’s domicile location
during the fiscal year, the chief judge of the judicial district and the district court
administrator may change the court reporter’s official domicile. Netificatieon—of
] Ficial domicil e filed_with ! Lning s office.

Notification of official domicile must be filed by the district court administrator

with the state court administrator’s office by December 15 of each vear.
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Rule 22.18 Transportation.

22.18(2) Mileage — personal car. Judicial officers;—eeurt—reporters;
and court employees shall be reimbursed their mileage expense when
required in the discharge of official duties to travel outside their official
domicile. Reimbursement shall be for the miles driven from the official
domicile or employee’s residence, whichever is less, to the assigned work
location. In no instance shall employees and judicial officers be
reimbursed for more than actual miles driven;—erfer-commuting to—and
c hei ¥y | their official domicil ] thin thei
county—of residenece. Carpooling is reguired recommended whenever
possible. A-judge and the judge’s-courtreporter shall not-be separately

reimbursed for —duplicate —mileage —expense —in—traveling to—ecourt
assignments: The allowance for use of a private automobile on official
judicial branch business shall be established by order of the supreme

court and shall be presumed to include all automobile expenses.
Additionally, judicial officers;juvenile-court-officers,courtreporters; and
court employees shall be reimbursed their mileage expense for travel
required in the discharge of official duties within the continuous
metropolitan area of their official domicile;-butnetforcommuting. Travel
directly between emplovees’ and judicial officers’ residences and their
official domiciles will not be reimbursed.




