Iowa Judicial Branch User Instructions

Electronically Sign a Court Form Using Acrobat Reader DC

1. Open the court form PDF file with Acrobat Reader DC.
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2. Fill out the form fields (if fields are available).

3. Scroll down to where you want to add the signature.
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4. Click Tools at the top and select Fill & Sign underneath.
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5. Click Fill and sign.

Home  Tools rule712_form7_Co... %

wo® 8 ® © 7/ KR PMHOO® -7 T B I L& D

I Fill & Sign

Who needs to fill and sign?

You Others
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6. Click Sign on the toolbar.
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Rule 7.12-Form 7: Conservator’s Annual Report, continued

15.0ath and signature

I, have read this Annual Report, and | certify under
Print Conservator’s name

penalty of perjury and pursuant to the laws of the State of lowa that the information |
have provided in this Annual Report is believed to be complete and accurate as far
as information permits.
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7. Click Add Signature.
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8. Click Draw at the top.
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9. Click and hold by Sign to draw your signature (release the mouse button, move your cursor, and click

and hold again to start a new word).

B & W

Type Draw Image

Save signature

Clear

10. Click Apply.
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11. Position your cursor on the signature line and click once to add the signature to the document.
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12. Save the file where you will be able to find it. (Tip: add “-signed” to the end of the file name to easily

locate the file.)
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File name: ‘ rule712_form7__Conservators_Annual__182CDBE006760-signed.pdf
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13. Close the file.

Done.
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