
      Polk County Bar Association 
 District Court Mediation Program 

 
 

 

 

E-MAIL TRANSMITTAL FORM 

DATE:    February 1, 2021 

Please deliver the following to:   

     NAME                    DELIVERY METHOD 

                                              ************          E-Mail 
                                           **********           E-Mail 
                                --------------------- 
                               ************                       E-Mail  
                                                                 
TOTAL NUMBER OF PAGES: 3 
(including this page) 
 
REGARDING:  The ******** mediation 
 
 COMMENTS:  
 This will confirm the above mediation for Friday, February 12, 2021 at 1:30 p.m. ***** will be your 
mediator.  All parties will participate via Zoom. Your mediator will send you the link to get you 
connected. Fees for mediation will be charged at the rate of $120.00 per hour plus a $80.00 
administrative fee.  Please budget Three (3) hours for this session and bring $220.00 each to cover the 
cost. The mediator reserves the right to confirm the parties can pay for the mediation at the 
commencement of the mediation. Failure for both parties to have payment at the commencement of 
the mediation may result in the mediation being cancelled or rescheduled.  
 
An Agreement to Mediate is attached. Unless you have been asked to sign and submit the Agreement 

beforehand, the mediator may ask for your verbal authorization to sign the Agreement to Mediate on 

your behalf, as well as your permission to proceed with the mediation pursuant to the verbal 

authorization. Also attached is a Certificate of Compliance with Mediation that you will also be asked to 

verbally authorize the mediator to sign on your behalf.  When finished, we would like the participants to 

complete and return the attached evaluation form. The form can also be completed on-line at 

http://pcbaonline.org/district-court-mediation-program/evaluation-form/. 

Finally, I want to thank you for making yourselves available on short notice. If you have any questions, 

feel free to call.  if you would like to know what to expect and how to prepare, please visit our 

website at http://pcbaonline.org/district-court-mediation-program/ 

Carol L. Phillips 
Executive Director 

Phone (515) 243-3904 

Julie Seidlin 
Program Administrator 
Phone (515) 286-2140 

Polk County Justice Center 
222 5th Ave. 

Des Moines, Iowa 50309 
Phone: (515)286-2140 

E-Mail: districtcourtmediation@pcbaonline.org 



  DISTRICT COURT MEDIATION PROGRAM 
MEDIATAOR’S STATUS REPORT 

POLK COUNTY JUSTICE CENTER, 222 5TH AVE., DES MOINES, IA 50309 
(515) 286-2140, E-MAIL: districtcourtmediation@pcbaonline.org 

CASE NAME:  The ******** mediation  

 

Court Ordered mediation:  ______ yes _____no 

Number of sessions:   _____   

Total Number of hours: _______ 

Did parties reach an agreement on:         _____ all issues 

_____some issues 

_____no agreement 

The issues mediated (check all that apply) 

_____ temporary issues 

_____general divorce issues 

_____  modification 

_____ custody/visitation related 

_____child support 

_____ spousal support 

_____financial issues 

_____ contempt 

_____ other  

 Were attorneys present at the session?  _____ yes        _____ no 

 

YOUR NAME _________________________      DATE ____________________ 

 

Please remit this form plus the applicable fee made payable to the “District Court Mediation Program”  

and send to the address below.  

 

 

 

  

mailto:districtcourtmediation@pcbaonline.org


DISTRICT COURT MEDIATION PROGRAM 
AGREEMENT TO MEDIATE 

 

POLK COUNTY JUSTICE CENTER, 222 5TH AVE., DES MOINES, IA 50309 
(515) 286-2140, E-MAIL: districtcourtmediation@pcbaonline.org 

The mediation process: Mediation is a process in which an impartial third party facilitates communication and 

negotiation and promotes voluntary decision making by the parties to the dispute. Mediation serves various 

purposes including providing the opportunity for parties to define and clarify issues, understand different 

perspectives, identify interests, explore and assess possible solutions and reach mutually satisfactory agreements. 

When agreed upon.  Mediation is not marriage counseling and is not an alternative to therapy or counseling.   With 

a few exceptions, the parties determine the issues to be mediated.   While the parties are expected to work 

toward a settlement, they are not compelled to settle.  They have the right to have a judge decide their case.  To 

ensure fairness, the parties agree to full disclosure and an equal understanding of relevant financial and factual 

information.  The parties also agree that their lawyers may review all documents provided in mediation.  

Role of the mediator: The mediator, ******** is an impartial person who facilitates a resolution of the issues.  

S/he is not a judge and will not decide the case.  The mediator cannot give legal advice to unrepresented parties 

but can recommend a party seek legal advice if he/she believes the process is not balance.   If a mediator is made 

aware of domestic abuse among the parties, the mediator shall take appropriate steps including, if necessary, 

postponing, withdrawing from or terminating the mediation. The mediator may suspend or terminate mediation if 

s/he determines the process unproductive or may cause harm to one or both parties.  The mediator may not 

render independent legal advice nor represent either or both parties as a lawyer during the mediation.  

Subsequent to mediation, a mediator shall not establish another relationship with any of the participants in any 

matter that would raise questions about the integrity of the mediation. 

Fees:  Fees for mediation services will be charged at the rate of $120.00 per hours plus a $80.00 administrative fee.  

This amount may reflect a discount due to the pro bono (indigent) status of one or both parties.  Please see the 

note below for specific details.  The parties shall pay the fee before each session and shall be prepared to do so.  

Fees are not dependent on the outcome of the process and ae due regardless of whether an agreement is reached.  

Either party or the mediator may terminate mediation at any time and the parties shall be financially responsible 

for the time accrued to that point.  The mediator reserves the right to confirm the parties can pay for the 

mediation at the commencement of the mediation. Failure for both parties to have payment at the 

commencement of the mediation may result in the mediation be cancelled or rescheduled.  

Confidentiality:  A mediator shall maintain confidentiality of all information obtained in mediation unless 

otherwise agree to by the parties or required by applicable law.  Any third party who participates in a mediation or 

is able to hear matters discussed in video mediation shall be disclosed to the mediator at the commencement of 

the mediation and shall sign the Agreement to Mediate if asked to do so by the mediator.  If the parties to a 

mediation agree that the mediator may disclose information obtained during the mediation, the mediator may do 

so.  A mediator who meets with a party in private during a mediation shall not convey the information without the 

consent of the disclosing party.  Statements made in mediation are made for the purpose of compromise and are 

not admissible in court. The parties may consent to disclosure when a mediation communication or document is 

relevant to determining the existence of an agreement that resulted from the mediation or is relevant to the 

enforcement of such agreement.  Both parties (and their lawyers, if present at mediation) must initial here to sign 

consent _____ _____/ _____ _____. 

Communication with Counsel for the Parties:  There is not limitation on the parties’ right to seek legal advice.  The 

parties are urged to retain independent legal counsel and have their lawyers present at the mediation. If legal 

counsel is not present and the parties wish to have the mediator speak to their lawyers, they should advise the 

mediator.  The lawyers should review any agreement reached in mediation.  

____________________/____________________ ___________________/____________________      

Petitioner/Petitioner’s attorney                         Respondent/Respondent’s attorney 

*Note: Please budget Three (3) hours for this session and bring $220.00 each to cover the cost. 

mailto:districtcourtmediation@pcbaonline.org

